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Click



Use your company email address. 
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You will see 
this blank 
LDP form.
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Complete 
the fields, 
then click 

You must 
choose a 
plan 
number 
each time 
you submit 
an LDP.

Ken Chapman & Associates, Inc. © 2020



After you submit your LDP, 
you will see this banner 
telling you the plan was 

successfully added.  

To view your 
LDPs, click this 

link.
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To edit an LDP, 
click the pencil 

icon

To print an LDP, select the 
magnifying glass icon to view the 

plan; click Ctrl+P on your keyboard –
a print window will appear. 
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